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1. O0mee moJjoxkeHue

Hacrosimee nonoxxeHue onpenesseT Ha3HaYeHHe, LieNH, 3a1a4d, QyHKIUH, IpaBa, OTBET-
CTBEHHOCTB M OCHOBEI JESITETbHOCTH aIMUHHICTPATUBHO - X03AHCTBEHHOH YacTH.

X03AUCTBEHHBI OTHEN ABISETCA CTPYKTYPHBIM IOIpa3sziefeHneM (uinana ¥ HOT4HHS-
€TCsl HEIIOCPECTBEHHO 3aMECTUTENIO AUPEKTOpa MO aAMHHUACTPATHBHO - XO3IHCTBEHHOH pabo-
Te, KOTOPBIA HEMOCPEACTBEHHO MOMYMHAECTCS JUPEKTOPY QuaHaza. 3aMEeCTHUTENb AUPEKTOPA 110
aJIMUHHCTPATUBHO - X03siCTBeHHOU pabote (manee - 3amectutens aupekropa no AXP) u pa-
OOTHHKH aIMHHHUCTPATUBHO - XO3SMCTBEHHO} 4acTH Ha3HAYAIOTCA U OCBOOOXKIAIOTCA OT JOJIK-
HOCTH IPUKa30M JUpeKTopa (uinaga B COOTBETCTBHM C 3aKOHOIATeNbCTBOM Poccuiickoi Pe-
JepalLyH.

B cBoeli paboTe agMHHHCTPAaTHBHO - XO3iHCTBeHHas 4acTh (manee — AXY) pykoso-
ICTBYETCSl JEUCTBYIOIIMM 3aKOHOAATENBCTBOM, HOPMATUBHO - IIPaBOBBIMH aKTaMH M METOIUYeE-
CKHMH MaTepHaJaMH II0 XO3SHCTBEHHOMY 00CIy)XHBaHHIO, HODMAMH M NpaBHJIaMH COJEpXKa-
HUsI, SKCIUTyaTallkd M PEMOHTa 3[JaHUH, TEXHUYECKOro 000pyNOBaHHUS, HOPMAaTHBHBIMHU JOKY-
MEHTaMH IO COOJIIOAECHUIO CAaHHTapHO - MPOTHBOSIHAEMHOJIOTHYECKOTO PEKHMa, IIPOTHBOIIO-
XKapHOH 0e30I1aCHOCTH M TEXHHMKH 0€30I1aCHOCTH, OpraHH3allMOHHO - PaclOpPSAAUTEIbHBIMHA JI0-
KyMEHTaMH CaMO# OpraHU3alliy U HaCTOSIIUM ITOJIOKESHUEM.

3amecturens qupekropa no AXP:

- PYKOBOAUT Bcel nesTenbHOCTbI0 AXP, HeceT NEepCOHAIBbHYIO OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOE U KaYeCTBEHHOE BHIIIOJTHEHHE BO3JIOXKEHHBIX Ha AXY 3a1au ¥ QyHKLUH;

- OCYIIECTBJIIET B IIpeeax CBOeH KOMIETEHIMY (YHKIUH YIpaBiieHus (IJIAHKPOBAHUS,
OpraHu3aIyy, KOHTPOJIS), IPUHAUMAET PEeIIeHUs 00s3aTebHbIE U1 BCeX paboTHUKOB AXY;

- pacmpezenser (QyHKIMOHAIbHBIE O0S3aHHOCTH M OTICNIBHBIE IOPYYCHHS MEXAY CO-
TpyaHukamMu AXY, ycTaHaBIUBAaeT CTENECHb UX OTBETCTBEHHOCTH, P HEOOXOIMMOCTH BHOCHT
IpeUIONKEHHs TUPEKTOpy puiamana o6 M3MEHEHUH NODKHOCTHBIX HHCTPYKIMH IOJYMHEHHBIX
eMy pabOTHHKOB,;

- BHOCHUT IPEITIONKEHUSI PYKOBOJACTBY (uIHana Mo COBEPIISHCTBOBAHUIO paboTer AXUY,
€€ CTPYKTYpbI ¥ IITATHON YHUCIIEHHOCTH;

- y4acTBYeT B IEPCIEKTUBHOM U TEKYIUEM IUIAHUPOBAHUM JesTenbHocTH AXY, moxro-
TOBKE NPUKA30B, pACTIOPSHKEHUH M MHBIX JOKYMEHTOB, KacaloLIMXcs BO3JI0XKEHHBIX Ha AXY 3a-
Ja4d ¥ QyHKIHT;

- y4acTByeT B nonlope u paccTaHoBKe KafpoB AXY, BHOCUT IPEANIONEHUS O MOOIIpe-
HHUH M HAJIOKEHUHU JUCLUIIIMHAPHBIX B3BICKaHUHM Ha paboTHHKOB AXY, HampaBIeHUH UX Ha Iie-
PENOATOTOBKY U IOBBIIICHUE KBATU(UKAIIIH;

- OCYIIECTBIIIET KOHTPOJb UCIIOJHEHHS NMOJYMHEHHBIMH IOJDKHOCTHBIX 00S3aHHOCTEH,
COOMIOICHUA TPYAOBON TUCIMIUIMHEI U AeaTenbHocTd AXY B LesoM;

B nepuon orcyrcrus 3amectuTens gupekropa no AXP ero o0g3aHHOCTH HCHONHSET pa-
OOTHMK, Ha3HAUEHHBIH TUPEKTOPOM (puitraa.

3amectutenb qupekropa mo AXP uMeeT mpaBo MOANHMCH JOKYMEHTOB BXOIAINUX B €T0
KOMIIETEHIIUIO.

AXY ocymIecTBISET CBOIO NEATEIFHOCTh BO B3aHMOAEHCTBHH C IPYTUMH CIyX0aMu U
CTPYKTYPHBIMH TIOJpa3/ieNieHUsIMU puiuaia, a Takke B Mpefeax cBOeH KOMIETCHIMH CO CTO-
POHHHUMM OpraHHU3aLUIMH.

3a HEHaJIeXallee UCIONHEHNE JO/DKHOCTHBIX 00S3aHHOCTEH M HapyLIeHHE TPYIOBOH
JVMCHMIUIAHBI paboTHHKH AXY HECYT OTBETCTBEHHOCTH B MOPAAKE, IPEAYCMOTPEHHOM HEHCT-
BYIOILMM 3aKOHOJATEIBCTBOM.

Hacrosimee nonoxeHnue, CTpyKTypa U mTaTHOe pacnucanne AXY yTBepKIaroTcs JUpPeK-
TopoM ¢unuana.



2. OcHOBHBIE 320a49H

OCHOBHBIMH 3a/1a4aM¥ aJMUHUCTPATHBHO - X03SHCTBEHHOM YacTH (pumana sBisoTCs:

- TEXHHYECKOe 00CITy)KABaHUE 3NaHUHN M COOPY)KEHHUH, MOMELICHUH, 000pyIOBaHUs (CHC-
TEM OTOILJICHUS, BOJOCHA0XKEHMSI, BEHTUJIAINH, DJIEKTPOCETeH);

- IUTaHUPOBAHHE, OPraHU3aLUsA U KOHTPOJIb NPOBEICHUS TEKYILETO M KallMTaJIbHOIO pe-
MOHTOB;

- cHaOxeHne MeOebIo, X034CTBEHHBIM HHBEHTApEM, KaHIICIIPCKIMHU TOBapaMy;

- opopmiieHHE HEOOXOOUMBIX JOKYMEHTOB IS 3aKIIFOYEHHUS JOTOBOPOB Ha MPOBENCHUE
paboT u oKa3zaHHEe yCIyr CTOPOHHMMU OpraHU3alHsIMU.

3. OcHoBHBIE PYHKINH

[TnanupoBaHue, OpraHU3alys U KOHTPOJIb aIMUHUCTPATUBHO - XO3SIMCTBEHHOTO obecre-
YeHHs AeATeIbHOCTH (pHInaia.

ObecniedeHne MoKapHOH U aHTUTEPPOPUCTHIECKOH 6€30MaCHOCTH.

YyacTre B MHBEHTapU3allH 3aHUM, MOMENeHUi, 000pyA0BaHUS B IENIX KOHTPOJIS MX
COXPAHHOCTH ¥ TEXHUYECKOT'O COCTOSIHUS.

[InanupoBaHKe TEKYIIUX M KaUTAIHHBIX PEMOHTOB OCHOBHBIX (DOHIOB (3maHUM, CHCTEM
BOJOCHAOXEHMSI, BEHTUIALNH, JEKTPOCETEH, OTOIUIEHUA), COCTABICHHE CMET XO03AHCTBEHHBIX
pacxomoB.

PeMOHT momemeHu#, KOHTPOJIb KaUeCTBa BHIOJIHEHHBIX PEMOHTHBIX paboT.

[TomyyeHue U XpaHeHUE KaHIEISIPCKUX MPUHAIICKHOCTEH, X035 HCTBEHHBIX MaTEPHUAJIOB,
o6opynoBaHus, HHBEHTaps, 00eCIIeUeHHe MU CTPYKTYPHbIe HOAPa3NeICHUA, YIeT U pacxoo-
BaHUS M COCTABJICHUE YCTAHOBJICHHON OTYETHOCTH.

KOHTposIb panimoHaNIbHOIO PacXxoJOBaHUS MaTepHAIOB M (MHAHCOBBIX CPENCTB, BBIIC-
JIAEMBIX JJIsL XO3SIMCTBEHHBIX LETIEH.

BbnaroyctpoiicTBo, 03eseHeHue, YOOpKa TepPUTOPHH.

X03sHCTBEHHOE 00CITy)KUBaHHE POBOJUMEIX COBELIaHUHM, KOHPEPEHIUH, CEMUHAPOB H
JIPYTHX MEPOIPUATHHA.

Oprasu3zanus TpaHCIIOPTHOIO 00€eCTIeueHUs AEeITENbHOCTH Qrinaa.

Opranuzanus 1 ob6ecriedeHue NponyCKHOTO0 peKUMa.

Opranuzanus ¥ KOHTPOJIb AESTEIbHOCTH CKJIAZOB aqMHHUCTPATUBHO - XO3SHCTBEHHOH
CITy>OBL

[TpoBenenne HHPOPMAIIMOHHO - PA3BICHUTEIBHONU PabOTHI cpeau pabOTHUKOB (uiHaa,
HallpaBJICHHOHN Ha o0ecriedeHne 1 CoAep KaHue B UCIPAaBHOM COCTOSHHH 3aHUM, IOMEILEHUH U
HMYIIECTBa, O€peKHOE OTHOLICHHE K 000PYIOBaHHIO U SKOHOMHOE HCIIOJIH30BaHUE MaTepHATIb-
HBIX M 3HEPreTUYECKUX PECYpPCOB (AIEKTPOIHEPTUH, BOIbI, KAHIEISIPCKUX NMPUHAMICKHOCTEH,
PAcXOIHBIX MaTepHAIOB U T.1I.).

IIpoBeneHUE NPOTUBONOKAPHBIX U MPOTHBOITUAEMHYECKUX MEPOIPHUATHIA.

4. IIpaBa ¥ 0TBETCTBEHHOCThH

BHocuTth npeaioxenus no GopMupoBaHHIO INIAHOB paboThI GHIHAIA.

KonTtpomiposats u TpeGOBaTh OT pyKOBOAUTENEH CTPYKTYPHBIX IOApa3AEICHHH BHIOI-
HEHHUS yCTAHOBJICHHBIX IIPAaBUJI 10 aIMUHUCTPATUBHO - XO3AHCTBEHHOM JEATEILHOCTH (HOPMBI U
IIpaBUjIa OXpaHbl TPy/a, IOKapHOH 06e30MacHOCTH, MOANCP)KaHUE MaTepUAIbHOM 0a3bl, OpaaKa
u OnaroycrpoiicTBa KaOMHETOB, COXPaHHOCTH 000pyIOBaHMs, €ro 6€30MacCHOCTH, COOTBETCTBHS
CaHUTApPHO - TATHEHHYECKUM HOPMaM H T.1.).

OcymecTBIATh B IIpefenax cBoed KOMIIETEHIUH IIPOBEPKY M KOOPIUHALUIO AEATEeTbHO-
CTH CTPYKTYPHBIX MOJpa3leNeHuii pumana, o pe3ynbTarax IMpOBEPOK JOKIAJbIBATh JUPEKTOPY
¢bunuana.

PaspaGaTeiBaTh MONOXKEHUA O AeaATeNbHOCTH AXY U TOIKHOCTHBIE HHCTPYKIMH paboT-
HHUKOB.

BrocuTh npeioskeHus no coBepieHcTBOBaHMIO paboTel AXY.



Y4acTBOBaTh B COBELIAHUSX IIPH PACCMOTPEHHUH BOIIPOCOB, OTHECEHHBIX K KOMIIETEHIINH
AXUY.

3a HapymeHneM QYHKIUOHAIBHEIX 00s3aHHOCTeM K padoTHUKaM AXY MOryT OBITE IpuU-
MEHEHBI KaK aJMHHUCTPATUBHBIE MEPHI, TaK U Mephl (PMHAHCOBOTO BO3JEUCTBHS (BO3MEILECHUE
NPUYUHEHHOT0 yIep0a, CBSI3aHHOTO ¢ HEHCIIOJIHUTEIPHOCTIO paOOTHUKA, & TAKXKE CHATHE CTHU-
MYJIHPYIOHINX Han0aBoK).

5. Pabora ¢ coTpyIHHKAMH NOAPa3aeJIeHHUsI

IToaroroBka ¥ NpoBEAEHUE IPOU3BOACTBEHHBIX COBEIIAHUI 10 TEMaM:

- CAHUTapHOE COCTOSHHUE H COJIEP)KAHNE YIACTKOB (pHnaia ¥ TEPPUTOPHUH.

[ToaroToBka 31aHU# ¥ TEPPUTOPUH: '

- K OCEHHEe-3UMHEMY CE30HY;

- K HOBOMY y4eOHOMY rofy.

WToru nHBeHTapU3aluy puuaa.

- IpOBEICHHUE IJIAHEPOK COTPYIHUKOB MOIpa3IeICHHU:

- BBIIOJIHEHUE IIpeanucanuii PocriorpebHan3zopa u opranos I'ocrioxxHan3opa;

- cOOMIOIeHUE CAaHUTAPHO-TUTHEHUYECKHIX TPpeOOBaHUH K X031HCTBCHHOMY HHBEHTApIO;

- coOIIOIeHNe TUTHEHNYECKUX TpeOOBaHUHN K YCIOBHSIM 00y4EHUs;

- MapKUPOBKA XO3AHCTBEHHOTO HHBEHTAPS;

- IOJBEICHUE UTOTOB pabOTHI IIOIpa3ie/ICHHS 3a KBapTal

[TpoBeneHue UHCTPYKTaXeH ¢ COTPYIHUKAMH ITOAPa3IeNICHUS IO COOTIONCHUIO IIPABUIL:

- BHYTPEHHETO TPYIOBOT'O PACIIOPAIKA;

- IOkapHO# 6€30I1acHOCTH Npu paboTax;

- DIIEKTPOTEXHUIECKOM 6€30II1aCHOCTH;

- CaulluH;

- TEXHUKH 0€30ITaCHOCTH U OXpaHbI TPyla Ha paboyeM MecTe.

O3HaKOMIIEHHE COTPYAHHUKOB MOIPa3/ICTICHUS:

- ¢ YcraBoM ¢punuana;

- HOpPMaTHBHO-IIPAaBOBBIMH JOKYMEHTaMH B 00JIacTH (UHAHCOBO-XO3SMCTBEHHOH Hes-
TEeTbHOCTH;

- JIOKAJIbHBIMHU aKTaMHu (uuana.

YTouneHue (exXerogHoe):

- IOJDKHOCTHBIX MHCTPYKLUH COTPYIHUKOB IOAPa3IEICHHUS;

- HHCTPYKIIMH 10 TEXHHUKE O€30IIaCHOCTH U OXpaHe Tpya Ha paboueM MecTe;

- MHCTPYKUUH O Mepax MOXKapHOW O€30mMacHOCTH W IMPOTUBOACUCTBUN TEPPOPU3MY B
3aHUAX U Ha TEPPUTOPHH (uIHana.

Pacnpenenenue yOupaeMbIX muIomane B 30aHUN U Ha TEPPUTOPUU

CocraBnenue rpadukoB:

- paboTHI COTPYIHUKOB IOJPA3/ICIICHHS;

- OTIIyCKOB.

[Tpuobperenue u obecnedyeHre COTPYIHUKOB MOApa3AeICHUS X03SHCTBEHHBIM HHBEHTA-
peM, MOIOIIMMH U YUCTSIIUMH CPEICTBAMH, CPEACTBAMH HHANBUAYATIBHON 3aIUTEI

Opranu3zanus PEMOHTHBIX paboT yOHUpaeMBIX IUIOIIAeH U TEPPUTOPHIA.

Opranuzanus:

- YTHIH3AIMH JIOMAHECLIEHTHBIX JIaMIT;

- epe3apsAaKH OTHETYIIUTENeH;

- 00x0/1a 31aHHs ¢ LETbIO IPEAYIPEKICHIUS TeppOpr3Ma U moxkapa

OGecnieyenne NOrpy3049HO-pa3rpy304HbIX paboOT IpU 3aBo3e y4eOHHMKOB, IOCOOUH, Me-
Oenu u ap.

CocraBieHHe JIOKAJILHBIX aKTOB ITOAPa3ACICHHS:

- DOJDKHOCTHBIX MHCTPYKUIUN COTPYAHUKOB;

- HHCTPYKIIHIA O Mepax MOXapHOM 0€30I1acHOCTH;

- IPOEKTOB NIPHKAa30B;



- CIIPaBOK O COOTBETCTBUH pexuMa paboThl prunaia npasuinaM CanlluH;

- IUTAHOB-TIPHJIOXKEHUH 110 pa3IMyYHBIM BOIIPOCAM AEATEIbHOCTH MOIPA3IeIEHHUs U IP.

Co3paHne KOMIBIOTEPHBIX 0a3 JaHHBIX MO aAMUHHCTPATHBHO-XO3SHCTBEHHOH IesTelb-
HOCTH:

- yueOHOE 000pyIOBaHUE;

- HOpPMaTHBHO-IIPABOBBIE JOKYMEHTHI U IP.

6. AAMUHHCTPATHBHO-X035IlCTBeHHAas! H (UHAHCOBO-3)KOHOMHYECKAS AeATeJIbHOCTD

O3HaKOMJIEHHE CO CIIUCKOM OpraHU3alUi-MOAPSTIMKOB B COOTBETCTBUY C BUAAMU paboT
U YCIIYT, MPEeIyCMOTPEHHBIX CMETON NOXOOB U pacxoioB duvana.

3aKIroYeHne JOroBOPOB C MOJPSIHBIMU OpPraHU3alUsIMU Ha BHIIIOJHEHHE paboT.

Pabora no 3akmoueHHBIM JOroBopaM (IIOIyUYeHHE CUETOB).

Opranuzanys paObOTHI 110 CIMCAHUIO OCHOBHBIX CPEICTB, MaTepHAIBHO-XO3HCTBEHHBIX
3aracoB, MOIOIIUX CPEICTB U T. [I.

OcyiecTBICHUE 3aKa30B Ha mprolOpereHue MeOenu, CIOPTHHBEHTAPS,, MHCTPYMEHTOB |
ap.

OtcnexuBaHue NUHAMHUKHM H3MEHEHHS MaTepHAlbHO-TEXHHYECKOH 0a3pl oOpasoBarelns-
HOTrO Ipo1ecca.

VYyacTue B IpOBeI€HNH HHBEHTapU3allUU MaTepHAIbHBIX IEHHOCTEH OCHOBHBIX (DOHIIOB.

[ToctaHOBKA MaTepUANbHBIX ICHHOCTEH Ha ydyeT (IpemocTaBiicHHE B OyXTralaTepHio Ha-
KJIQIHBIX, C4€TOB-(DaKTyp U Ap.)

3aKynKa KaHIeJISIPCKUX U XO35SHCTBEHHBIX TOBApPOB.

AHayu3 X03sMCTBEHHON AEATENBHOCTH 110 JOr0BOPAM IIPOLIOro M TEKYILIETO rOJ0B.

3aKJIFOYEHHE JOTOBOPOB O COXPAaHHOCTH MaTEpHAIBHOIO MMYILIECTBA C COTPYIAHHMKAMH,
KOTOPBIM II€PEJaHbl 3TU IEHHOCTH 10 MHBEHTAPU3ALMOHHOM BEJOMOCTH.

7. B3aumopnelicTBHE ¢ APYTHMH CTPYKTYPHBIMH NOIPa3aeTeHHSMH U 001ecTBeHHbIMH
OpraHH3aNHUAMH '

Opranusanys CMOTPOB FOTOBHOCTH KaOWHETOB, 3[aHUS U TEPPUTOPHUH:

- K HOBOMY y4eOHOMY TOLY;

- paboTe B OCEHHE-3UMHHUX YCIIOBHIX;

- HOBOTOJHHM ITpa3IHUKaM.

COop 3asBOK I COCTABJICHUS IIJJaHA PEMOHTHBIX pabOT B y4eOHOM rofy.

Opranuzanus cy000THHUKOB 10 0JIaroyCTpOMCTBY 30aHUS U TEPPUTOPUH (paclpenesieHIe
30H YOOpKH B 31aHHH 110 ayAUTOPUSM U Ha TEPPUTOPHH, 00ECIICUEHNE HHBEHTApEM).

Odopmitenne HarjasaHOW aruTamuu: cTeHabl «ILmaHbl 9Bakyarumny; «I[IpoTHBOIOXKApHAs
6€3011aCHOCTDY.

VY4acTue B COBMECTHBIX TEMAaTHYECKUX IIPOBEPKaX:

- COXpaHHOCTb OubnuoTeyHoro Gonaa u poxaa yueOHUKOB (punmana;

- cobmonenue npasun CanlluH, oxpansl Tpyna, mpoTHBONOXXapHO O€30MacHOCTH;

- IOATOTOBKA y4eOHBIX KaOMHETOB, 30H U TEPPUTOPHH K HOBOMY Y4eOHOMY r'OZy, OCEH-
Hee -3UMHEMY CEe30HY.

Pa3paboTka Mep 1Mo peann3aliii SHEPro - ¥ BOAOPECYpCOCOepexeHus.

Pa3paboTka KOMILUTEKCHBIX IPOrpaMM IO OATOTOBKE (uiIHaa:

- K HOBOMY y4eOHOMY TOfY;

- OCEHHE-3UMHEMY CE30HY;

- HHBEHTapHU3aIiH;

- obecrnieueHno 6€30MacHOCTH (uHaia;

- COIep KaHMIO 3/1aHUS U TEPPUTOPUH;

- IPOTHBOIIOXKaPHBIM MEPOIIPUSATHSIM.

[TpoBeneHne IPOTHBOIIOXKAPHBIX MEPOIPHUATHH (pa3paboTka TOKYMEHTOB, IUIAHOB, CTEH-
JIOB, TJIAHOB 3BaKyaIluH, IPOTUBOIIOXKAPHOT0 00X0/a 3/1aHus U T. [1.).

VYdacTue B MpoBeI€HNH MUKPOHUCCIIEIOBAHUH ¢ IENbIO BHISBICHUS U U3yYESHUS:



- YCJIOBHA, BIHUSIONINX HA YPOBEHB 30POBbs 00YJAIOIIHUXCS H COTPYIHUKOB;

- MOTpeOHOCTEH M 3allpOCOB IO COBEPIICHCTBOBAHHIO MAaTE€PHAIBHO-TEXHHYECKOTO H
yueOHO-MeToiuIecKoro obecredeHuss 00pa3oBaTeIbHOr0 IPOCTPAHCTBA;

- IPYTUX aCHEeKTOB XHU3HEAEATEILHOCTH (PUITHaia.

8. KoHTpPOJIb 32 aIMHHHCTPATHBHO-X03SIHCTBEHHOM eI TeJILHOCTHIO

[IpoBeneHue TeMaTHYECKUX MIPOBEPOK MO COOIONEHHIO IIPAaBMJI TEXHUKU 0€30MacHOCTH
¥ OXpaHbl Tpya B yueOHbIX KabHMHETaX, CIOpT3ajie, B MACTEPCKUX.

Bemonuenuto Tpe6oBanuii 3akona PO «O06 o6pazoBaHUmM»:

- 00 obecreyeHHH HEOOXOIMMBIX CaHUTAPHO-TUTUEHHUYECKUX YCJIOBHH 00ydeHus (co-
6monenue npasui CanlluH mo Bo3maymrHOMY, TEIUIOBOMY, CBETOBOMY, IHTHEBOMY PEXHUMaM H
ap.);

- POTUBOIIOXXAPHOMY COCTOSHHIO 3[aHHUsI, OCHAIIEHHOCTH ITOXXapHBIM 000pyIOBaHUEM H
HHBEHTApEM.

[IpoBepka NOKYMEHTALUHA MOAPA3ACTICHHS.

KoHTpOJIb 32 BBHIIIOJTHEHUEM::

- IPUKA30B U paclopsHKeHUI pyKOBOACTBA (uiHanaa, BEIIECTOSIINX OpraHu3aliii B co-
OTBETCTBUHU C JODKHOCTHBIMU O0S3aHHOCTAMU COTPYIHUKOB MOAPA3IENICHHUS;

- 3akmoyeHuit Pociorpedbuanzopa, ['TIC u apyrux opraHu3amuii.

CocraBieHHE OTYETOB:

- IO aHaIM3y paboTHI MOAPa3ieNieHUs 3a rox;

- (hMHAHCOBBIM JOKYMEHTaM i OyXTraaTepHH.

OcymmecTBiIeHHE KOHTPOJIS 10 HAIPaBJICHUSIM:

- BBHITIOJIHEHUE COTPYIHUKAMH IOApa3 ieieHus uxX QYHKIMOHANIBHEIX 00s3aHHOCTEH;

- COOJIIOZICHHE CAHUTApHO-TUTHEHHYECKUX HOPM B IIOMEILICHHUSX, TyalleTaxX, MAyIIEBBIX,
N1a00paHTCKUX, METUITMHCKOM KaOWHEeTe, Ha KphIIe, B MOJYMOIBAIBHEIX H CKIAJCKUX ITOMeEIIe-
HUSIX;

- IIEIOCTHOCTh ¥ TEXHUYECKOE COCTOSIHHE UMYINECTBA (uiinaa;

- co0roieH)e BO3AYIIHOTO, TEIIOBOTO, CBETOBOTO, IIUTHEBOTO PEIKUMOB;

- COCTOSIHHE OIIPECCOBKH;

- 3aMepBI COIPOTUBIICHUI;

- COCTOSIHHE 3JIEKTPO- U CaHTeX00OpyIoBaHHs, KaHATU3AIHUH, IIPOTHBOIOXapPHOrO 000-
pyIOBaHUS;

- XOJI pPEMOHTHO-BOCCTaHOBUTEIBHBIX paboT;

- 9KOHOMHOE€ HCII0JIb30BaHUE SHEPTO- H BOJOPECYPCOB;

- IOJITOTOBKA (pritHaia K HOBOMY Y4eOHOMY TOAy ¥ OCEHHE-3UMHEMY CE30HY;

- COCTOSIHHE IPUJIETAIONIEH TeppUTOPHH;

- UTOTH MHBEHTapU3aIlHH.

9. MeponpusaTus 1o ofecneveHHI0 NoxapHoi 6e30macHoOCTH

ITpukassl Mo 06eCIeYeHnI0 COOTBETCTBYIOIIETO IPOTUBONOXKAPHOIO peXuMa B GuiIHaia
(0 Ha3HAYECHHUHW OTBETCTBEHHBIX 3a MOXKapHYIO 0€30MacHOCTh, O JOOPOBOJILHOMN MOXKapHO# Ipy-
xuHe ([II), o moxaproii Texaudeckoit komuccuu (I[1TK), o cpokax u mopsiake npoBeneHUs
HHCTPYKTaXEH W 3aHATHH M0 moxapHo-TexHudyeckomy MuHUMYMY (IITM), 06 ocMoTpe mome-
LIeHUH nepes ux 3aKpeITHEM, 00 YTBEPXKICHUH HHCTPYKIHA 0 Mepax I1b u T. m).

ITpoBepka unenamu [ITK nmpoTHBOIOXXapHOTO COCTOSIHUS YUPEXKICHUS.

[IpoBeneHne NPOTHBONOXKAPHOTO HHCTPYKTaXKa C NEPCOHATIOM M COTPYAHUKAMH NOAPAA-
HBIX PEMOHTHO-CTPOUTEIbHBIX OpraHu3aluil.

IIpoBepka paboTOCIOCOOHOCTH CHCTEMBI OIIOBEHICHHUS O MOXKape.

IIpoBenenue 3acenanmii ITTK.

PernameHTHBIE paOOTHI IO TEXHUYECKOMY OOCITYXXHBAHHIO U IIAHOBO IPEXYIPEaUTENb-
HOMY PEMOHTY CHCTEM aBTOMAaTHYECKOH ITOXKapHOH CHIHAIHU3AIHH.



[Tpuka3 o0 Mepax N0 YCUIICHHIO [TOXKAPHOM 6e30MaCHOCTH TEXHUKYMAa B BECEHHE-JIETHHH U
OCEHHEe-3UMHHUI ITePHOIBI.

[TpoBeneHne TPEHUPOBOK IO ABAKYaIlHH JIFOAEH U3 3MaHus Qumana B ciaydae moxapa.

[TpoBenenue 3aHsTUi (Oecer) MO M3YyUEHHIO NMPABHII MOXAPHOU 6€30IacHOCTH CO CTy-
JICHTaMH.

[IpoBeneHue MOBTOPHOTO IPOTHBONOKAPHOIO MHCTPYKTaXka C COTPYIHUKAMH yUpexkie-
HUSL.

3akiroueHune JOroBopoB Ha obcmyxuBanue cpencts AIIC.

[TpoBepka COCTOSIHHS OTHE3ALUTHON 00pabOTKU AEpeBSHHBIX KOHCTPYKUHMH CTeIIaxer
Ha CKJIaJaX, YepaaKax.

[Tpuka3 mo obecreyeHuI0 Mep MOXKapHOH 0€30IacHOCTH IPH IPOBEICHHM HOBOTOJHMX
MeponpusATHi B pumaia.

IIpoBepka moxapHBIX KpaHOB C IIyCKOM BOJBI HA JaBJICHHE U IIEPEKAaTKOW pyKaBOB Ha
JPYTYIO CKaTKy.

[TpoBepka HaIM4Ms, COCTOSIHHS ¥ TOTOBHOCTH K JEHCTBUIO UMEIOIIMXCS OTHETYIUTEIEH.

Odopmnenue akrta ¢ mpenacraBuresneM ['ocnmoxHag3opa Ha IpeaMeT NPOTHUBONOXKAPHOM
TOTOBHOCTH (priiriaia K HOBOMY y4eOHOMY rofy.

O4ncTKa BO31yXOBOAOB CHCTEMBI BHITSDKHON BEHTHIISALIUY.

10. IToaroToBka K HOBOMY Y4e0HOMY roay

CocraBieHre IpoeKTa IMpUKa3a ¥ IUIaHa MOATOTOBKH YUPEXKICHUS K HOBOMY Y4eOHOMY
romy

[ToaroroBka JOKyMEHTOB Guinaia K caage:

- macnopt ¢unuana;

- aKTHI-pa3pelIeHus Ha paboTy B yueOHBIX KaOMHETaX, MAaCTEPCKUX, CIOPT3aTE;

- aKTHl ONpPECCOBKH, aKThl HA MOATOTOBKY CHCTEM TEIUIOCHAOXKEHHUS, BOJOCHAOKEHHS,
KaHaJIM3alUH K SKCILTyaTalku;

- aKTHI 0 TOTOBHOCTH O0OPYZOBaHUS M TEXHUYECKOTO OCHAIEHHUS B IOMEIIECHNSX 3/1aHHU,
MEIUIMHCKOro KaOuHeTa,;

- U3MEpEHHE IapaMeTPOB IEKTPOCETH.

Opraau3anys KOCMETHYECKOI'0 PEMOHTa KaOHHETOB, TyaJeTOB H JIPYTHX IIOMEIICHUH.

Pabota mo BemmonHeHuIo npeanucanuit Pocnorpebuan3opa, ['ocoxxuanzopa

IIpuobperenue u nepesapsaKa OrHETYIIHTENEH, 3aMeHa IIePEropeBIINX JIaMIl, YTHIN3a-
I¥s] JTFOMAHECIICHTHBIX JIaMII.

[TpuoGperenue Mebenu, yaeOHbIX T0cOOU#H, y4eOHIMKOB M APYroi JTUTEpaTyphl COrJIacHO
3asBKaM.

O6cnenoBaHUe COCTOSIHUS MaTePHATBHO-TEXHUIECKOM 0a3bl H KOMITBIOTEPHON TEXHUKH.

VYdactue B IpuéMKe NPeIMETHBIX KaOMHETOB K HOBOMY Y4eOHOMY roOfy.

[MoaroroBka ¥ OCHAICHUE MEAUIIMHCKOTO KaOuHeTa.

Pa6ora Ha TeppuTopuu dunHaa.

OcHaienue (uianaga COBPEMEHHBIM IIPOTHBOIOXXKAPHEIM 000pyIOBaHHEM, CPEeICTBAMH
UHIMBUIYATBHOMN 3aIIUTHI U TOXKAPOTYIIEHHS.

O6cnenoBaHue TEXHUYECKOTO COCTOSHUS 3/1aHUS, IOMEIIEHUH, HHXXEHEPHBIX CHCTEM, HX
NaCIOpPTHU3aIM, OIIEHKA TOKAPHOU, SNMEKTPHYECKON U KOHCTPYKTUBHOM 6€30IIaCHOCTH.

11. IToaroroBka K 0CeHHe-3HMHEMY Ce30HY. AHAJIH3 NPEABIAYIIEero ce30Ha.
Pa3paboTka IPOEKTOB IMPUKA30B O CO3JaHUU KOMHCCHH IO IOATOTOBKE:
- K OCEHHE-3UMHEMY CE30HY;
- HOBOTOJTHMM IIpa3(HUKaM M KaHUKYJIaM.
OpraHu3anys DpoBEPKH COCTOSHHS KPOBIIH.
PeMoHT, yTenieHne U MBIThe OKOHHBIX paM, ABEpeil BO BCEX MOMEIIECHHSIX.
ITpoBepka pabOTEI OTONUTENHHOMN CHCTEMBI.



BrimonHeHne paboT MO yAAJICHHUIO JIUCTBEI, CHEra, HAJEMU C KPOBIH M HA TEPPHUTOPHH.
[epesaxiroyeHne JOroBOPOB C MOIPSIHEIMUA OpPraHU3aIHsSIMH.

[IpuoOpeTeHne aHTUTOIONETHBIX PEATEHTOB U YOOPOYHOIO HHBEHTAPSL.

[TpoBenenue reHepanbHON YOOPKY 31aHUS U TEPPUTOPHH.

[TpoBepka MPOTUBOMOKAPHOTO COCTOSHUS 3AHUS.

KonTpous 3a yOOpKO#i TEppUTOPHH.

[TpoBepka OCBELIECHUS B 31aHUU M Ha TEPPUTOPHUH.

3aka3 aBTOTpaHCIIOpTa VIS BEIBO3a JIMCTBEI U KOHTPOJIb 3@ BHIBO30M KpPYITHOIa0apHTHOIO
Mycopa.

KoHTpous 3a TeMIepaTypHBIM PEKUMOM B 3[aHUH.

[TpuoOpeTeHne HOBOTOJHUX YKpalleHU# u moMomnis B opopmieHun ¢uuanaa k HoBomy
rony.

12. Copep:xanue TeppuTOPHHA

[Tomyyenue CBHAETENHCTBA O TOCYJAapCTBEHHON PpETrMCTpalliy IIpaBa HAa ONEPaTHBHOE
yIpaBlieHHE TEPPUTOPHUEH, COCTABIIEHHE IIIaHA-CXEMBI HCIIOJIb30BaHUS TEPPUTOPHUH.

[TogroroBka KOMILJIEKCHOTO IUIaHA-CXEMBI O3C€JICHEHHs Y4acTKa, IUIaHa MPOEKTa JIaH[-
madTHOTO JAU3aiiHa.

CocraBneHue akTa 0OCIEeIOBaHWS 3€1CHON TEPPUTOPHHU, NEPEUYETHOM BEAOMOCTH 3€le-
HBIX HaCXACHUH, MOANIeKaIIHNX BEIpYOKe U 00pe3ke

OuucTtka ra3oHOB, 00pe3Ka, GpopMUIpOBaHUE KyCTOB, KIyMO.

CocraBrienue axTa oOciieqoBaHus Ha 0€30IaCHOCTh CIIOPTUBHEIX COOPY)KEHHUH, HTPOBBIX
¢bopmM, 3a60pa Ha TEPPUTOPUH.

IToxpacka coopyke€Huil Ha TEpPUTOPHUH.

BnaroycTpoi#cTBO CIOPTUBHOM ILIOMAIKH, HTPOBBIX ()OPM H Ap.

KoHTpoib 3a OCBENICHHEM TEPPUTOPHH.

KoHTpomns 3a caHUTapHBIM COCTOSIHUEM XO3SHCTBEHHOHN 30HBI, 3a BEACHUEM XKypHaJIa I10
BBEIBO3Y OBITOBBIX OTXOJIOB.

OpraHu3zanus ¥ OpoBeAeHUE CyOOOTHHKOB Ha TeppUTOpHH (uinana, obecredeHue MH-
BEHTapEM.

[IpoBenenue peMOHTHBIX paboT.

Opranu3anus I0JUBa U ITOKOCA TPaBbl HA TEPPUTOPHUH.

13. Conepxxanue 3naHus

[Tony4eHue cBHAETENHCTBA O TOCYAAPCTBEHHOM pETHCTpalMy Ha IpaBO ONEPaTHBHOIO
yIIpaBIeHUS 3JaHUSIMH.

CocraBiieHre NEPCIEKTHBHOTO U €XErOJHOrO IJaHAa PEMOHTHBIX paboT IOMEIIECHHH B
3JIAHHSAX.

Co3panue exuHON 6a3bl JaHHBIX 10 PEMOHTY Y4e€OHBIX IOMELICHUH, MeOer, KOMIBIO-
TEPHOH TEXHUKH U IP.

Co3pnanue u paboTa KOMHCCHH IO IIPOBENEHHIO IPOBEPOK 110 BHINOIHEHUIO TpeOOBaHUMI

CaHHUTapHOH 6€30IaCHOCTH.

Benenue xxypHana TEXHUYECKOM 3KCILTyaTalluy 30aHUM U BCEX HHXKECHEPHBIX CUCTEM.

3aKIo4eHne JOroOBOPOB ¢ OTBETCTBEHHBIMH 32 COXPAHHOCTh UMYIIECTBA (B y4eOHBIX Ka-
OuHeTax, cropT3alie, MaCTEpPCKUX, MEIUIIMHCKOM KaOHHeTe, U T. 11.)

VYyacTe B cMOTpax KaOHMHETOB Ha COOIOAECHHUE IIPaBUIl CAHUTAPHOM 6€3011aCHOCTH, OX-
paHbl Tpya, TEXHUKH 0€30IacHOCTH, IT0XKapHO# 0€301acHOCTH.

Opranu3zanus reHepaabHOi yoopku pumana, obecredeHre HHBEHTapEM

ITpoBepka BBIOJIIHEHUS IIPABIII ITOXKAPHOH 0€30MIaCHOCTH.

Pa6ora no BrInoIHEHUIO Npeanucanuit Pocnotpebuanzopa u ['ocroskHaazopa

KommnekroBaHue anteyek B yueOHBIX KaOHHETaX.

Opranuzanusi KOHTPOJIS IO HAIPaBJICHUSIM:

- COCTOSIHME KPBILI, YepAaKOoB, IO JBAIEHBIX IOMEIECHUH;



- COCTOSIHHE 3JIEKTpo0oOOpyI0BaHUSsl, CAHTEXHUKH, KaHATH3aIUH;

- coctosgHre MeOeny, KOMIBIOTEPHOU TEXHUKH;

- IPOBEICHUE NE3UH(EKINY U IepaTU3AIMY 3JaHUS;

- OYHCTKA KPOBJIH, BOJOCTOKOB OT JIUCTHEB, CHETa, MyCOpa;

- YKOHOMHO€ PacXOJOBaHHE JJIEKTPOIHEPTUH, TEIUIa, BOJIBI, JTUMHTOB Ha TelIe(OHHBIE
PasroBOPEI;

- coOIIOIeHNE TEMITEPATypHOTO peXHUMa, OTOIUICHUS U NPHUTOYHO-BHITSDKHON BEHTHIIS-
LUH;

- eXXeHeBHas yOOpKa MOMEIICHUH 31aHus.

14. CoritacoBaHue 1 XpaHeHHe

CornacoBanue HacTosero [100KeHUs OCYIIEeCTBISIETCS C 3aMECTUTENIEM JUPEKTOpa 110
a/IMUHUCTPATUBHO-XO35MCTBEHHOH paboTe, IOpUCKOHCYIBTOM U opopmisercs B «Jlucre corma-
COBaHUSY.

OTBETCTBEHHOCTh 3a XpaHEHHE IOJUIMHHUKA BO3JIaracTcsi Ha FOPUCKOHCYNBTA, OTBETCT-
BEHHOCTH 32 THPAXKUPOBaHVE Ha HAYAJIbHUKA OTAENa MHHOPMAIMOHHBIX TEXHOIOTHH.



