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1. OBIIAS XAPAKTEPUCTUKA PABOYEN ITPOTPAMMBI
YUYEBHOWM JUCLHUATIIAHBI

1.1 ObaacTh npuMeHeHus1 padoveil IPOrpaMmbl

Pabouas mporpamma yueOHOW AMCUMILIUHBI SBISETCS YACThIO MPOTPaMMBbI
NOJATOTOBKM CIELHATUCTOB cpeaHero 3BeHa B cooTBercTtBuu ¢ @I'OC CIIO mo
cnermanbHoct  13.02.07  DnektpocHaGxkenwe (mo  orpacisaMm)  (6azoBas
MOATOTOBKA).

1.2. Mecro Yy4yeOHOH [JUCHUILVIMHBI B CTPYKTYpe MPOrpamMMbl
MOATOTOBKH CIENNATHUCTOB CPeHEro 3BeHa:

Vyebnas gucnummaa OI1.06 HUnpopmayuonnvie mexnonrocuu 8
npogheccuonanvHou  OesimenbHocmu  SIBIAETCS  00sI3aTEIBHOM  YacThIO
o011enpoeCCHOHAIBHOTO  [MKJIAa MOpOorpaMMbl  MOJTOTOBKUA  CIEHHAIUCTOB
cpennero 3BeHa B cootrBercTBUM ¢ PI'OC CIIO mo cnenumaneHocTH 13.02.07
DnekTpocHab)keHue (Mo OTpacsim).

1.3 e u mu1annpyembie pe3yibTAaThl OCBOEHNS JUCHMILTHHBI

VYuebnas aucnumiuna OI106 Ungpopmayuonnvie mexuonocuu 8
npogheccuonanvHou OdesmenbHocmu o0ecrieunBaeT (HOPMUPOBAHKUE JTMUHOCTHBIX
pe3ynbTaToB, OOIIMX U MPOPECCHOHAIBHBIX KOMIIETEHIIUNA MO OCHOBHBIM BHJIaM
nesrenbHocT ®I'OC CIIO nmo cnermumansHocty 13.02.07 DnexkrpocHabxenue (1o

OTpacJysim).

JIM4HOCTHBIE pe3y/IbTaThl Koxa JMYHOCTHBIX
peajin3aluu MPOrpaMMbl BOCUTAHUSA pPe3yJbTaTOB pealn3auuu
(Oeckpunmopul) NPOrpaMMbl BOCIIMTAHUSA
OcozHaromuii  ce0si TpaXTaHUHOM U 3alUTHUKOM BEITUKOU TP 1

CTpaHsbl.

[MposBnstromuii aKTUBHYIO IPaXJaHCKYIO MO3UIIHIO,

JIEMOHCTPHUPYIOIIUN NPUBEPKEHHOCTh IMPUHIUIIAM YECTHOCTH,
MOPSNOYHOCTH, OTKPBITOCTH, SKOHOMMYECKH AaKTUBHBIA U
YY4AaCTBYKOIIMH B CTYACHYECKOM W TeppuTtopuaibHOM | JIP 2
caMOYyTIpaBJIEHUH, B TOM YHCIIE Ha YCIOBHIX JOOPOBOJIbUECTBA,
IIPONYKTUBHO  B3aMMOJCHCTBYIOIIMM W  y4YacTBYIOIIMH B
JeSITeIbHOCTH OOIIECTBEHHBIX OPraHU3aIHi.

CoOmroaromuii HOPMBI TIPABOTIOPSIIKA, CISAYIOIINN HUcaaM
rpaxkJlaHCKOro oOriecTBa, obecriedeHns Oe30MacHOCTH, MpaB U
cBoOon TrTpaxnaH Poccuu. JlosnmpHBII K  yCTaHOBKaM |
IPOSIBJICHUSIM IpeJICTaBUTeNeil CyOKyabTyp, oTnuvatonuii ux or | JIP 3
TPYIII € JACCTPYKTHMBHBIM M  JI€BHAHTHBIM ITOBEJCHUEM.
JIeMOHCTpUpYIOIIMH ~ HENpUATHE U [PEayNpPeKAArOIUN
COITMAJIBHO ONIACHOE MOBEJICHUE OKPYKAKOIIUX.

[IpostBnsromuid U AEMOHCTPUPYIOIIMM YBaXXEHHE K JIIOIAM
TPyAa, OCO3HAIOIIMKA  LIEHHOCTh  COOCTBEHHOIO  TpyJa.
Crpemsuiics K pOpMHUPOBAHHUIO B CETEBOM Cpejie TUYHOCTHO U
IpoeCCHOHATBHOIO KOHCTPYKTHUBHOIO «IIU(POBOTO CIENAY.

JIP 4




JleMOHCTpHUPYIOIMI TMPUBEPKEHHOCTh K POJHOM KYJIBTYpE,
HUCTOPUYECKON MaMsATH Ha OCHOBE JOOBU K PomuHe, pomHOMy
HapoJly, MaJIOl POJIMHE, NMPUHATHUIO TPAJULHUOHHBIX LIEHHOCTEH
MHOTOHAalMOHAJIBHOTO Hapojaa Poccun.

JIP S

HpOHBJ'IS[IOH_II/Iﬁ YBAXCHHUC K JIIOOAM CTapIIero IIOKOJICHUSA U
TOTOBHOCTL K  Y4YaCTHIO B COILIMATLHOM MNOAACPIKKE U
BOJIOHTCPCKHUX IBHMXCHUAX.

JIP 6

Oco3HaMINI MPUOPUTETHYIO IEHHOCTh JIMYHOCTH YEJIOBEKA;
yBaXalOIUA COOCTBEHHYI0 M UYXKYI YHHKaIbHOCTh B
pa3IMYHBIX CUTYAIUsIX, BO BCeX (popMax u BUAAX JCATEIHLHOCTH.

JIP 7

[IposiBisitolnii W JIEMOHCTPUPYIOIIMH  YBaXEHUE K
MPEACTABUTENSIM  PA3JIMYHBIX ATHOKYJIBTYPHBIX, COIMATbHBIX,
KOH(ECCUOHANBHBIX M HHbIX rpynn. ConpuYacTHBIA K
COXPAHEHUIO, TPEYMHOXEHUIO W TPAHCISALUUU KYJIBTYPHBIX
TpaaMUMNA U IIEHHOCTeH MHOTOHAIMOHAIBHOTO POCCUICKOTO
rocy/1apcTBa.

JIP 8

Cobmroparoii ¥ nponaraHAMpyOUIMKA MpaBuia 3J0pOBOTO U
Oe3omacHoro o0pasa JKM3HHU, CHOPTa; MPeXyNpeKAaomuil oo
IPEOJIONEBAIOIIMIT  3aBUCHMOCTH  OT  QJIKOrojisl,  Tabaka,
NICUXOAKTUBHBIX BEIIECTB, a3apTHHIX Urp U T.A. CoxpaHArouuii
IICUXOJIOTUYECKYI0 YCTOHYMBOCTh B CHTYaTHBHO CJIOXKHBIX WM
CTPCMUTCIIbHO MCHAIOIMUXCA CUTYallUAX.

JIP 9

3a00Tsmuiics 0 3aluTe OKPY)KAroIIel cpeibl, COOCTBEHHOU U
qy)KOi 0€30ITaCHOCTH, B TOM YHCIIC IIU(PPOBOIA.

JIP 10

[TposiBnsromuii  yBakeHHME K  3CTETMYECKHUM  LIEHHOCTSIM,
001aJar0IUi OCHOBAMU 3CTETUYECKON KYJIbTYPBIL.

JIP 11

IIppHUMarOmMii CeMENHHBIE LEHHOCTU, TOTOBBIA K CO3JAHMIO
CEMbHM M BOCIHUTAHHUIO [ETEH; NEMOHCTPUPYIOIIUM HENpUATHE
HacuiIusl B CEMbE, yXOJa OT POJUTEIbCKOW OTBETCTBEHHOCTH,
OTKa3a OT OTHOUIEHHWH CO CBOMMHU JETBMH M HMX (PUHAHCOBOIO
COJIEPKaHU.

JIP 12

JIM4HOCTHBIE pe3y/IbTaThl
peaauzanuu NporpaMMbl

BOCIIMTAaHUA,

ONMpEeaCJCHHbIC 0TPACJIAEBbIMU TpCﬁOBaHHHMI/I K J1€JOBbIM Ka4eCTBaM JIMYHOCTH

Cnoco0HocTb K pa3BUTHIO. OTKPBIT BOCIIPUSATHIO HOBOTO.
CBOEBpEMEHHO aJanTHpPyeTcsl K H3MEHEHWs M.  AJIEKBaTHO
MOHUMAET CBOM CHUJIBHBIE CTOPOHBI M 00JIacTH, TpeOyroIue
pa3BuTHs. CHCTEeMaTHYeCKH NPUKIIAAbIBAECT JONOJHHUTEIbHbIE
YCUJIHSI JUIS CBOETO Pa3BUTHS, OPHEHTUPYSICh KaK Ha TEKYIIHE,
Tak ¥ Ha Oyayliue NpuopuTeThl Ou3Heca. BhIcTpo ocBaumBaeT u
NpUMEHSET Ha MPAKTHKE HOBBIC 3HAHNS Y HABBIKU

JIP 13

IMomomp B pazButum. [1o cOOCTBEHHON HHHMIIMATUBE JETUTCS
HAKOIUJIEHHBIM OIBITOM M 3HAaHUSIMU. [loMoraetr MeHee OIIbITHRIM
COTPYJITHMKAM B OCBOCHHMH HOBBIX 3HAaHWI U HABBIKOB.

JIP 14

OpueHTanusi HAa HMHTEpPeCchbl KJIMEHTOB. BBINONHAS CBOIO
paboTy, y4MTHIBa€T HHTEpechl U MoTpedHocTH. CBOUMHU
neicTBUSAMU (OPMHUPYET Y KIMEHTOB MOJIOKUTEIbHBIA MMHJIK

OAO «PX]»

JIP 15

OTBeTCTBEHHOE MbILILJICHHE.

[Tnanupyet u opranusyer cOOCTBEHHYIO pabOTy B COOTBETCTBUU
C TMpUOpUTETAMH CBOEro TMOJpa3AeieHus. AHaIU3upyeT Hu
YUNTBHIBAET BIIMSHHUE CBOMX JIEHCTBUM HAa COCEOHHE YYACTKH

JIP 16




paboThI, OKpYXKAOIIyI0 cpeay U o0mectBo. bepexHo u
palOHAIBHO UCIOJIB3YET PECYPCHI KOMIIAHUMU.

PabGora B komanae. 3Haet u yBaxkaeT Tpaguuuu OAO «PXK]I»
VYBaXHUTENbHO OTHOCUTCA K JPYTUM COTpPYJHHUKaM BHE
3aBUCUMOCTH OT UX CcTaryca | mnogyuHeHus. Haxomgut
KOHCTPYKTUBHBIC PEIICHUS] KOH(DIUKTOB ¥ MPOTUBOPEUUI

JIP 17

Hauenennocts Ha pesyabtar. C TOTOBHOCTBIO Oepercs 3a
pelIeHre CIIOXKHBIX 3anad. [IposBiuser HAacTOWYMBOCTHE U
CaMOCTOSITEJIBHOCTb B JIOCTM)KCHHU LEJNEed W IPEOAOJICHUU
npensaTcTBui JIpuHMMaeT nepcoHAIbHYI0 OTBETCTBEHHOCTH 3a
JIONyLIEHHblEe OMMOKKM WM Heynauu . llposiBiseT BBICOKYIO
paboTOCIIOCOOHOCTh, yMEHHE paboTaTh B  HANPSLKEHHOM
rpapuke. [locturaer pesynbraTa, COOJIIOJasi HOPMBI JIE€JI0BOM
TUKH

JIP 18

PaGora ¢ BbicOkHM kadecTBOM. CoONI0/1aeT yCTaHOBJIEHHBIE
CPOKHM BBINIOJHEHUSI paboT. Bemomuser padotry c BeicokuMm | JIP 19
KayecTBOM. Pe3ynpTaThl He TpeOyIOT KOPPEKTUPOBOK

Obecneuenune Oe3onmacHocTd . HeykocHHTENBHO COOIOAET
crangaptel  OAO  «PXJ/I» B obOmactm  0Ge30MacHOCTH
nesTebHOCTH.  J[oOmMBaeTcss OT JpYruX BOBJICYCHHBIX JIHUIT
HEYKOCHUTENBHOTO COOMIOAeHHs] cTaHaapToB Kommanuu B | JIP 20
obnactu 0€30MacHOCTH. [Tpennaraer VMHUIIATHUBBI,
HAlpaBlIEHHbIE Ha TMOBBIIICHUE OE30MaCHOCTH JIBIKEHUS H
BBITIOJTHCHMSI paOoT.

NHUIMaTHBHOCTb. [Ipemaraer MEPCIEKTUBHBIC u
MNpoaAyYMaHHbIC MHUIIUATHUBEI 110 YIYUYIICHUIO JCATCIbHOCTH.
[MomnepxuBaeT W  pa3BUBACT KOHCTPYKTHBHBIE HICH U
NHUIINAaTUBbI KOJIJIET. HpI/IHI/IMaCT AKTHUBHOC y4acCTue B
peanu3anuu HOBBIX Haed. CHcTeMaTHYecKH H3ydaeT Iy4IIHi
OTIBIT ¥ BHEJIPSIET €r0 B CBOIO padoTy.

JIP 21

Cnoco0HocTh K JuaepcTBy. BoopaymieBnser u MOOMIU3YyeT
KOJJIET Ha JIOCTHKCHHWE pEe3yJIbTaTOB. AKTHBHO BOBJICKAaeT
KOJJIETr B OOCYXKIEHHE W peIIeHHe BOMpPOCOB, Tpedyrommux ux | JIP 22
yuactus. beper Ha cebOs poiib OpraHu3aTopa COBMECTHBIX
YCUJIMH 1O TOCTHXKEHUIO pe3yJIbTaTa.

JInuHOCTHBIE pe3yJIbTaThl
peau3anuy NporpaMmMbl BOCIIMTAHNS, ONIPee/IeHHbIe Cy0beKTOM
Poccuiickoii Penepaunu

Wmeroumii  motpeOHOCTh TPYAUTCS Ha 0aro MpOLBETAHUS JIP 23
CEMBH, POJTHOTO T'OPOJIa, PETHOHA.

[Tonnmaromuii 3Ha4YeHUE Pe3yIbTaTOB COOCTBEHHOTO Tpya Uis
pa3BUTHSI SKOHOMUKH Psi3aHckoit obnactu JIP 24

JIMYHOCTHBIE pe3y/IbTAThI
peajiu3anum NporpaMMbl BOCIIMTaHUsA, onpeneieHHbie Pazanckum ¢uamanaom MIT'YIIC

I[CMOHCTpI/Ip}/'IOIJ_II/Iﬁ YBA)KCHHUC K HUCTOpHUU U TpaaulUusaAM

JP 2
Psazanckoro gunuana [II'VIIC S
Tpancnaupyromuii B OOIIECTBO  MOJOXKUTEIBHBIA  MMHJIK
obOyyvaromerocss Guauana, TPOSBISIONIANA COMPHUYACTHOCTh K JIP 26

ACATCIIBHOCTH (bmmana

Oco6oe 3HaueHre TUCIUIIIMHA UMeeT ipu popMupoBanuu 1 pazputun: OK



01.-10., [IK 1.2, 1K 2.1, TIK 2.5.

B pamkax mnporpamMMmbl  y4eOHOM  JAMCHUIIMHBI  OOYYarOIUMUCS
OCBAMBAIOTCS] YMEHHUS U 3HAHMUS:
Konx
YMenng 3HaHusg
IIK, OK
OK 0l. -
— BBITIOJIHATH PACUETHI C — 0a30BbIE€ CUCTEMHBIE
10. HCTO0JIb30BaHUEM IIPUKIIATHBIX MpOrpaMMHBIE TPOAYKTHI U
IK 1.2. KOMIBIOTEPHBIX TPOTPaMM; MaKeThl IPUKJIATHBIX POTPAMM
IIK 2.1. (TEeKCTOBBIE MPOLIECCOPHI,
— HUCIIOJIL30BaTh ceTh Internet
[IK 2.5. AIEKTPOHHBIE TAOJIUIIbI, CUCTEMBI

U €€ BO3MOKHOCTH JIJIsi
OpraHu3aly ONEPaTUBHOTO
oOMeHa uH(popManuen;

— UCIOJIb30BaTh TEXHOJIOTUU
cbopa, pa3MeNIeHus], XpaHEHUs,
HAKOIUJICHUS, IPeoOpa3oBaHus U
nepe1adn JaHHBIX B
npo¢eCCUOHATIEHO
OpPHUEHTHPOBAHHBIX
UH()OPMAITMOHHBIX CUCTEMAaX;

- 00pabaTbIBaTh U
aHAJIM3UPOBATh HH(POPMALIUIO C
MPUMEHEHUEM TTPOTPAMMHBIX
CPEIICTB U BHIYUCIUTEIILHON
TEXHUKU;

= noJIy4aTh HHGOPMAIIUIO B
JIOKATBHBIX U TJI00ATEHBIX
KOMITBIOTEPHBIX CETSIX;

— OPUMEHSTH Ipadrueckue
penaKkTopsl Ui CO3/1aHus U
peAaKTUPOBAaHUS N300paKEHUH;

— MPUMEHSTH KOMITBIOTEPHBIE
IPOTPaMMBI JJIsI TIOUCKA
uHGOpPMAITUH, COCTABICHUS U
oopMIICHUS JOKYMEHTOB U
IIPE3EHTALU .

yhpaBieHUs 0a3aMu JaHHBIX,
rpaduyecKkue peJaKTopsl,
UH(POPMAIMOHHO-TIONCKOBEIE
CUCTEMBI);

- 001IMi COCTaB U CTPYKTYPY
MEPCOHAIBHBIX 3JIEKTPOHHO-
BBIYUCIUTENBHBIX MaluH (OBM)
Y BBIYUCIIUTEIBHBIX CUCTEM;

- OCHOBHBIE METO/IbI U
pUEMBbI 00eCTIeUeHUS
nH(pOpMaITMOHHOM 0€30MaCHOCTH;

— OCHOBHBIC MTOJIOKCHHUS 1
MIPUHIIAITE aBTOMATU3UPOBAHHON
00paboTKH U Mepeaadn
uHdopmaIuu;

— OCHOBHBIE TTPUHITHUIIHI,
METOJIbI U CBOMCTBA
MH(OPMAIMOHHBIX U
TEJICKOMMYHHUKAITMOHHBIX
TEXHOJIOTUH B
npodecCHOHAIbHON
JIeSITETILHOCTH.

1.4. KosimyecTBO 4acoB HAa OCBOeHHe paldoyeil mporpamMMmbl y4eOHOI
AUCHMUIIMHBI:
O6beM 00pazoBaTesibHON MpoTrpaMMbl OOydaromierocs 88 4acoB, B TOM

YHuCJIC:

00s3aTeNIbHas YacTh - 84 Jaca;




BapUaTHBHAs 4acTh — 4 yaca.

VYBenuueHne KOJIMYECTBa 4YacoB paboyed mporpaMMbl 3a CYET 4YacoB
BapHaTUBHON YacTH HAIPaBJICHO Ha yriyOJieHHe oObeMa 3HaHMH 10 pasjesiaam
IPOrPaMMBI.

O6beM oOpasoBaTelbHOM MporpaMMbl oOydaromierocss — 88 4acoB, B TOM
YHUCIIE:

00beM paboThl 00yYarOIMIMXCS BO B3aWMOJICHCTBUU C IpernojiaBaTeneM—36
4acoB;

CaMOCTOSITENIbHOM paboThl 0Oy4aroIerocs — 2 yaca.



2. CTPYKTYPA U COJAEP) KAHUE YUYEFHOM JJUCITATIINHBI
2.1. O0beM yueOHOM TMCIUIUIMHBI M BHAbI Y4eOHOH PadoThI

Bux yueOHoi1 padoThl Odnem
4acoB

O0bem 00pa3oBaTe/ibHON MPOrPaAMMBbI 88
B TOM YHCJIE:

TEOPETHYECKOE 00yUEeHUE -
71a00paTOpHBIE 3aHATHS -
MPAKTUYECKUE 3aHATHUS 80
CamocrosTenpHas paboTa 00ydaromerocs 2
IIpome:kyTouHas arrectauus B (popMe IK3aMeHA 6




2.2. TemaTH4YeCKHU IVIAH U COAepKAHNE YIEOHOM U CHUILIMHBI

Konanl

KOMIIETEHII

uH,
Oo6bem | popmupona
HaumenoBanue Copnepixanue yueOHOro MmaTtepuasia u GopMbl OpraHu3aluM JesiTeIbHOCTH
pa3iesioB U TeM o0y4aromuxcst B HAIO
yacax KOTOPBIX

CIoco0CTBY

eT 3JIeMEeHT

NMPOrpamMMmblI

1 2 3 4
Pasznea 1. Undopmanusi 1 uHGOPMAIMOHHBIE TEXHOJIOTHHI OK 02.
Tema 1.1 Conep:kanue y4e0OHOr0 MaTepuaja 2 OK 03.
Nudpopmanus n Nudopmanus: kinaccudukaiiys, CBONCTBA U UX XapaKTEPUCTHKA. OK 04.
HH(popMaLMOHHBIE Nudopmanmonnsie pecypcebl. Tumnbl nHGOpMaMOHHBIX cucTteM. [loHsTHE 1 OK 05.
TeXHOJIOTHH Ha3HauY€HHE MH(POPMAIIMOHHBIX TEXHOJOTUH. OK 07.
B TOM 4HcIIe IPAKTHYECKUX 3AHATHI OK 08.
IIpaktnueckoe 3anarue Nel. Co3maHue EI0BBIX TEKCTOBBIX JOKYMEHTOB, 2 OK 09.
opopmieHHbIX B coorBeTcTBUU ¢ ['OCT. OK 10.
CamocrosiTesibHAst pad0Ta 00yYAKOIINXCS 2 HK2.5.
Coob6mienue Ha TeMy « THIbI 1eJI0BBIX JOKYMEHTOBY 2

Pasznes 2. ba3oBbie u npuKJIaJHble HHGOPMALMOHHbIEC TEXHOJOTHHU OK 01.
Tema 2.1 Conep:kanue y4eOHOr0o MmaTepuaja 12 OK 02.
Texnonorusi 06padorku | Tekcrossiii pegakrop Word. Hactpoiika mapaMeTpoB pefakTopa U JOKYMEHTA. OK 03.
TEKCTOBO# CoxpaHeHue 1 IpoBepka nHpopmaiun. VcrpapieHne OmmooK. OK 04.
uHopManmu. dopmaTrpoBaHHUe U pelaKTUpoBaHHe TekcTa JokymeHTa. Llpudrosoe OK 05.
TexcroBble pouneccopsl | opopmIICHHUE. OK 06.
B TOM 4ncJie IPAKTHYECKHX 3aHATHI OK 07.

10




[Ipaktuueckoe 3anstue No2. Co3gaHue TEKCTOBBIX JOKYMEHTOB Ha OCHOBE
ma6yioHoB. Co3aHue 1mada0HOB U hOPM.

HpaKTI/I‘IeCKOe 3aHATHENe3. COBI[aHI/IC T3.6J'II/IH B TCKCTOBBIX TOKYMCHTAX.

[Tpaktaeckoe 3ansThe Ne4. Co3naHue KOMIUICKCHBIX TJOKYMEHTOB B
TEKCTOBOM PEIAKTOPE.

[TpakTiaeckoe 3anstueNeS Co3mganue quarpamm B nokymentax MS Word.

[Tpaktueckoe 3ansTueNe6 Cozganue GopMys U ypaBHEHUHN B TOKYMEHTaX
MS Word.

[TpakTyeckoe 3ansTHEeNe7 KOoMIUIEKCHOE UCIIOIB30BaHNE BO3MOXKHOCTEH MS
Word mis co3ganust JOKyMEHTOB.

Tema 2.2

Texnonorus o0padoTKu
YK CJI0BOM HH(popMaLMu.
DJIeKTPOHHbIE TA0JIUIBI

Conepxanue y4eOHOIro MaTepuaJjia

20

Tabmuuneril mpoueccop Excel. [Tonstre snekTpoHHON TaOIUIBL. THITEI
BXOJIHBIX TaHHBIX. OpraHu3anus pacyeToB B TAOJUYHOM Mporeccope MS
Excel. Co3nanue 35eKTpoHHON KHUTH. OTHOCUTENbHAs U a0COMIOTHAsS
aapecauus B MS Excel. BBon nannsix. Beoa ¢popmyin. [Touck u coptupoBka
naHHbIX. OunbTpanus gaHHbX. [ padhudeckue BozmoxxkHoctu MS Excel.
IToctpoenune quarpamm.

B TOM 4HCIIe NPaKTHYEeCKUX 3aHATHI

[Tpaktuueckoe 3ansaTueNe§ BerancnurenbHbie PYHKITUU TAOIUIHOTO
nporeccopa MS Excel.

[Tpaktuueckoe 3ansaTueNe9 I'paduueckoe n300pakeHNE JaHHBIX B
AJICKTPOHHBIX TaOJIUIIAX.

[Ipaktuueckoe 3anatueNel() Pacuersl ¢ MCTIOIB30BaHUEM A0COIIOTHOM
aApecalny ss4eeK.

[Ipaktnueckoe 3ansTueNell I'pynnupoBka u pacyeT NpOMEKYTOUHBIX UTOTOB
B MS Excel.

[Tpaktuueckoe 3anstueNel2 IlogGop mapameTpa u opraHu3aius 0OPaTHOTO
pacyera.

[Tpaktryeckoe 3anstueNel3 DxoHommyeckue pacuetsl B MS EXcel.

OK 08.
OK 09.
OK 10.
I[IK 2.1.
I[IK 2.5.
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ITpaktuueckoe 3ansTueNel4 3amaun ontumusanuu B MS EXxcel.

ITpakTudeckoe 3aHsaTreNelS5 Cszu Mexay (aitmaMu 1 KOHCOMUIAINS TAaHHBIX
B MS Excel.

[Ipaktuueckoe 3anarueNel6 Mcnonb3oBanue QyHKIUM B pacuerax.

[IpakTueckoe 3ausTHeNel7 KoMrekcHoe UCTONb30BaHKEe puiiokeHuit MS
Office myst co3manust JOKyMEHTOB.

Tema 2.3
XpaHeHue u 00padoTKa
nanubix B CYBJI

Copepxanue y4eOHOro MmarepuaJjia

12

OCHOBHBIC 3JIEMEHTBI PCILINNOHHBIX 0a3 JaHHBIX. COSI[aHI/Ie 0a3 JaHHBIX.
praBHCHHC 0azaMu JaHHBIX. CDOpMI/IpOBaHI/Ie 3aIIPOCOB. BBOII u
PCAAKTUPOBAHNC NAHHBIX IIPpH ITIOMOIIH ¢)OpM HOI[I‘OTOBKa OTYCTOB.

B TOM 4HCiIe NPAKTHYEeCKUX 3aHATHI

ITpaxtnueckoe 3ansaTueNel8. Co3manme Tabaum B8 CYBJl MS Access.

[Ipaktuueckoe 3ansatueNel9. PenaktupoBanue tabnui b/l u pacuers B
Ta0JINLAX.

[TpakTuueckoe 3ansTHeNo20. Co3naHue mojib30BaTeNbCKuX GOpM 1Jisl BBOJA
JTAHHBIX.

[Tpaktuueckoe 3ansarueNe21. PaboTa ¢ TaHHBIMU C HCTIOJIB30BAHKE 3aTIPOCOB.

ITpakTnueckoe 3anstueNe22. Cosznmanne otuyetoB B CYBJl MS Access.

N

[Ipaktuueckoe 3ansTueNe23. [IpoBepka mpruOOPETEHHBIX HABBIKOB IO paboTe ¢
JAHHBIMU.

Tema 2.4
MyabTuMeauiiHbIC
TEXHOJIOT MU

Copnepxanue y4e0HOIro MmarepuaJjia

CoBpeMeHHbIe cIoco0bl Opranu3aiuu npeseHTanuii. Cozganue npe3eHTanuu B
npunoxxkenun MS PowerPoint. I11a6ion odopmienus. OdpopmireHne
npeseHTanuu. Hactpoiika ¢poHa 1 aHUMaInH.

B TOM 4HC/Ie NPAKTHYEeCKUX 3aHATHI

IIpaktuueckoe 3ansTueNe24. Co3naHue Mpe3eHTAIMU ITPOEKTa B MpOorpaMme
MS PowerPoint.

[Ipaktuueckoe 3ansTueNe25. [ToaroroBka npe3eHTalMK K MOKa3y.

Tema 2.5

Copnepxanue y4e0HOro MmaTrepuaJia

12




PenaxkTop aasi co3nanusi | Bexkropubsiii rpaduueckuii penaktop. Hasnauenwe pemakropa. O6oOuieHHas
aHarpaMMm m 0JIOK-cXeM | TeXHOJIOTHsl paboThl C¢ penakropoMm. Hactpoiika mapameTpoB penakTopa u
nokymeHTa. Coxpanenue undopmanuu. GopmaTupoBaHre U pelakKTUPOBAHUE

JNOKYMEHTA.
B TOM uncie npaKkTH4YeCKUX 3aHATHHI
ITpakTueckoe 3ansTeN026. Co3znanue 0JIOK-CXEMBI. 2
IIpaktnueckoe 3ansaTueNe27. Co3maHue SJIEKTPOTEXHUUECKON CXEMBI MO 2
BApUAHTaM.
Pa3znea 3. Texnosiorust 00padorku rpaduveckoii uHGopMannu OK 01.
Tema 3.1 Conep:kanue y4e0OHOr0 MaTepuasa 20 OK 02.
OcHoBBI KOMNIBIOTEPHOI | CicTeMa aBTOMAaTU3UPOBAHHOTO MPOoeKTUpoBaHus. MHTepdeiic mporpaMmel. OK 03.
rpaguxn Co3nanne HOBOTO AOKYMeEHTa. [IocTpoeHNEe OTAEIBHBIX 3JIEMEHTOB. OK 04.
KoMnoHoBKa uepTexa. OK 05.
B TOM 4HcJIe IPAKTHYECKUX 3AHATHIA OK 06.
IIpaktaeckoe 3anaTHeNe28. Cosnanue nuHuUi, Kpusbix u geraneii B CAIIP. 2 OK 07.
IIpaktnueckoe 3ansaTueNe29. Coznmanue MM, KpuBbIX U netanei B CAIIP. 2 OK 08.
ITpaktnueckoe 3ansTueNe3(0. Co3znanue ueprexein B CAIIP. 2 OK 09.
ITpaktnueckoe 3ansitueNe3 1. Co3znanue ueprexein B CAIIP. 2 OK 10.
ITpaktnueckoe 3ansTueNe32. Iloctpoenue npoekinmonHbIX cBsizeil B CAIIP. 2 K 1.2.
IIpaktnueckoe 3ansTueNe33. [loctpoenne npoekimoHHbIX cBszeil B CAIIP. 2 TIK 2.1.
IIpaktnueckoe 3ansaTueNe34. Co3znaHne NPUHIIUITAAIBHBIX JIEKTPUYECKUX 2 K 2.5.
cxem B CAIIP.
[Tpaktnueckoe 3ansTHeN35. Co3nanue NPUHIUIHUAIBHBIX AIEKTPUUECKUX 2
cxeMm B CAIIP.
[Tpaktueckoe 3ansaTHEeNe36. Co3aHne MPUHIIUITUATIBHBIX JIEKTPUYECKHUX 2
cxeMm B CAIIP.
[Ipaktnueckoe 3ansaTMeNe37. Co3zmaHne NPUHIIUITNAIBHBIX JIEKTPUYECKHUX 2
cxeM B CAIIP.

Paznen 4. TejileKOMMYHUKAIMOHHBIE TEXHOJIOT U OK 01.




Tema 4.1 Conep:kanue y4eOHOro MmaTepuasa 2 OK 02.
JlokajabHbIE U [lepenaua undopmanuu. JlokanbHble KOMIBIOTEpHBIE ceTH. [ 106anbHas OK 03.
rjo0ajnbHbIe KoMmIbioTepHas ceTb MHTepHeT. [loakmouenue k MaTepHEeTy. DneKTpoHHas OK 04.
UH(POPMALIMOHHbIE nourta. Bcemupnas nayruna. [louck nadopmaniuu B MiaTepuere. OK 05.
CHCTEMBI B Tom unc/ie MPAKTHYECKHUX 3aHATHI OK 06.
[Mpaktrueckoe 3ansTreNe38. ITorck MHPOPMAIMH B TJI00AIBHOM CETH OK 07.
NurepHeT. OK 08.
Tema 4.2 OcHOBBI Cozep:kanue y4eGHOr0 MaTepuaJia 4 OK 09.
o0ecrieyeHust 3amura nHOpMAIUU OT HECAHKITMOHUPOBAHHOTO JocTyma. TpeboBaHus K OK 10.
HH(OpMALMOHHOI BbIOOpY mapoiia. Kpunrorpaduueckne MeTO bl 3a1UThI. DIEKTPOHHAsS IK 1.2.
0e30macHOCTH noanuck. KoMnbroTepHble BUPYCHI: METObI PACTIPOCTPAHEHMS, TPOPHUIIAKTUKA IK 2.1.
3apakeHus. 3amuTa nHGOpMaIuK OT KOMITBIOTEPHBIX BUPYCOB. AHTUBUPYCHBIE IIK 2.5.
IPOTrPaMMBl.
B ToM yMciie NIpAKTHYECKHUX 3aHATHH
[Ipaktuueckoe 3anstre Ne39. Ananus JJokTpuHbl HHPOPMALIMOHHOM
6e3onacHoctH Poccuiickoil denepanuu.
[TpakTuueckoe 3anstue No4(). MeToabl U cpefcTBa 0OeCIIeUeHUsI
nHGOPMAITMOHHON O€30MaCHOCTH.
IIpomexkyTOUHAsI aTTECTALMS 6
Bcero 88
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3. YCJIOBUS PEAJIM3AIIMA YUEBHOM JUCHUILTAHBI

3.1. MarepuajibHO-TEXHHYECKOE 00ecIeYeHue

JUist  peanuzauuu MporpaMMbl  YYEOHOW JUCHUIUIMHBI JIOJKHBI  OBITh
MPEAYCMOTPEHBI CIIEYIONIUE CIIEeIUaTbHbIE TTOMEIECHUS:

VYyebnas aymutopus «HOOPMAIMOHHBIX TEXHOJIOTHI», OCHAIICHHAs
000pyI0BaHUEM:

- T0CAJ0YHBIE MECTA MO KOJIMYECTBY O0YUaAIOIINXCS;

- TIK Pentium (R) dual-core E 6700 mo koim4ecTBYy OOYYarOIIMXCS C
BO3MOYKHOCTBIO MOJKIIOYEHU K MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHEeT?;

- pabodee MECTO MPENOAABaTENs] C BO3MOKHOCTBIO TOJKIIIOUEHHS K
MH(POPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHeTY;

- MapKepHas JOCKa;

- IEMOHCTpAllMOHHBIE TIIAKATHI;

- KOMIUIEKT amnmapaTHO-MpOrpaMMHBIX cpeacTB Ha Oase [1K;

- KOMIUJIEKT 3aJJaHuH 171 BBITTONTHEHHA 3aaanuii 3a I1K;

TEXHUYECKUMU CPEICTBAMU O0yUEHUS:

- makeT npuknaaHeix nporpamMm: OS Windows 7, MS Office, Microsoft
Security Essentials, UutepHeTr uenszop, Cpencrtso npocMmoTtpa XPS, MS
Visio 2010, ApxuBarop 7 Zip, Borland Developer Studio 2006;

- MyJbTUMEIHANPOCKTOP;

- DKpaH.

MOMEIIEHHEe JUIsl  CaMOCTOSITENbHOW — paOOThl  ydeOHash  ayJauTOpuUs
«HpOpMAIIMOHHBIX TEXHOJIOTHI, OCHAIIIEHHOE 000PY/I0BAaHUEM:

ITK Pentium (R) dual-core E 6700 13 1mrT., vHTEepakTHBHAs JOCKa SCreen
media 1 ., HoyToyk ASUS 1 mir.

[TakeT npuKIIAAHBIX IPOTPAMM:

OS Windows 7, MS Office, Microsoft Security Essentials, Nutepner
niensop, Cpeacteo npocmotpa XPS, MS Visio 2010, Apxusarop 7 Zip, Borland
Developer Studio 2006.

KommyTaTop, mapuipytuszaTop, narty-aHeid, UCTOYHUK OecrepeOoitHoro
MTUTaHUS.

3.2. MapopmanuoHHoe oOecneyeHne peau3auy NporpaMmmbl

Jns  peanuzanuu  mporpaMmbl  OMOIUMOTEYHBIM (OHJ 00pa3oBaTeNbHON
OpraHM3ald yYKOMIUICKTOBAH TMEYaTHBIMA M (WJIH) DJIEKTPOHHBIMH H3JIaHUSMHU,
PEKOMEHIOBaHHBIMU JIJI51 UCIIOJIb30BAHUS B 00pa30BaTEIbHOM IpoIiecce

3.2.1. DieKTpOHHbIE N31aHUA (3JIEKTPOHHbIE PecypChl)

1. Cogetos, b. . UndopmarnimoHHbie TEXHOJIOTHH : YUSOHUK JIJIsI CPETHETO
npodeccuonansaoro obpaszoBanmsi/ b. S. CoBetroB, B. B. llexanoBckuii. — 7-¢
u3a., nepepad. u jgom. — Mocksa : MznarensctBo HOpaiit, 2022. — 327 ¢c. —
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(ITpodeccuonansuoe obpazosanue). — ISBN 978-5-534-06399-8. — Tekcr :
ANEeKTpoHHBbIN // OOpa3zoBatenbHass tiatrgopma FOpait [caiit]. — URL:
https://urait.ru/bcode/489604

2. T'aBpuiioB, M. B. Hudopmarnka u uHGOpPMAIMOHHBIE TEXHOJOTHH :
y4eOHUK IS cpeaHero mnpodeccuoHanbHoro ooOpaszoBanus/ M. B. 'aBpuios,
B. A. KnumoB. — 4-¢ uza., nepepad. u pon. — Mocksa : M3narensctBo FOpaiit,
2022. — 383 c.— (IIpodeccuonanmproe obOpazoBanue). — ISBN 978-5-534-
03051-8. — Texkct : anexTponHbIi // O6pa3oBatenpHas miaTdopma Opaitt [caiit].
— URL: https://urait.ru/bcode/489603

3. Meroanueckoe mocobue 1o guctumuHaMm "HMHbopMmarmoHHbIe
TEXHOJIOTUH B npodeccuoHanbHoi aestenbHocTH" W "MHpopmaTuka" nns Bcex
CHEeUalbHOCTEW [JIs1 TPOBEIEHUS 3aHATUH CO CTyJeHTaMu Bcex G(opMm u

CHEIHUAIBHOCTEH :  y4eOHO-METOAMYEeCKOoe Iocodue / cocTaBuUTelb b.
A.TarapunoBuu. — benropon : ben'AY um.B.f.I'opuna, 2020. — 52 c.—
Teker : snextponsslit // Jlanb : 3nexTpoHHO-OMONMMOTEUHast cucrema. — URL:
https://e.lanbook.com/book/152085 — PexuMm noctyma: Il aBTOpH3.
MOJIb30BATEIICH.

3.2.2. DIeKTPOHHBIE U31aHUA (3JIEKTPOHHBbIE PeCypPChl)

1 MaTepuanibl 10 CO3TaHUIO YEPTEXKEN.

http://edu.ascon.ru/main/news /

2. Marepuasibl MO CO3JaHUIO YepTekel[ DNEeKTpoHHBIM pecypc]| //Pexum
nocryma http://mysapr.com /

3. Marepuansl 1o CcO3JaHUIO0 4YepTexe[DNeKTpoHHBIM pecypc]| //Pexum
noctyma i http://sapr-journal.ru /

4. Marepuasibl 1O CO3JaHUIO YepTEKeW[ DIEeKTpOoHHBI pecypc]| //Pexum
nocryma https://autocad-specialist.ru /

5. Bugeomartepuansl 1Mo paboTe C TMPUKIATHBIME  MPOTPAMMAaMHU.
[DnexTponHbIH pecype] /Pexxum noctyma https://videourokionline.ru /

6. OTKpBITBIE CHCTEMBI: HW3JaHHsI TO WH(POPMAIMOHHBIM TEXHOJIOTHSIM
[DnexTponHbIH pecype] /Pexxum noctyma https://www.osp.ru/os / -

7. MeTtoaudeckas KONMUIKa YIuTeNsi nHpopMaTUKh. [DNeKTPOHHBIN pecypc]
//Pexum noctyna http:// www.metod-kopilka.ru -
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4. KOHTPOJb W OIEHKA PE3YJbBTATOB OCBOEHUA

YYEBHOI JUCIHUATIIMHBI

OHCHK& KadycCTBa OCBOCHUA y‘I€6H0ﬁ JAUCHUIIJIMHBI BKJIOYaCT TCKYIHI/Iﬁ
KOHTPOJIb YCIICBACMOCTHU U IIPOMCIKYTOYHYIO aTTCCTAIIUIO.
TCKYHII/If/'I KOHTPOJIb YCIICBACMOCTHU OCYHICCTBIIACTCA IIPCIIOAABATCIICM B

IIponecce

MMPOBCACHUA IIPAKTHYCCKUX

3aHSITHH,

TCCTUPOBAHNA,

a TaKXC

BBITIOJIHCHUS OOYYArONIMMUCS WHAWBUAYATbHBIX 3aJaHUN B COOTBETCTBHH C
(GhOHIOM OIIEHOYHBIX CPEACTB M0 YIeOHOH AUCIUILIAHE.

Pezynomamut o0yuenusn

Kpumepuu oyenxu

Memoowl ouenku

YMmerTh:
— BBINOJIHSTH PACUETHI C

HCIIOJIB30BAHHUCM IIPHUKIIATHBIX

KOMIIBIOTEPHBIX IIPOTPaMM;

— MCIIOJIb30BaTh CETh Internet u

€€ BO3MOYKHOCTH JJIS
OpraHH3AIMH OTICPATUBHOTO
oOMeHa nH(pOpMaIneH;

— HCIIOJb30BaTh TEXHOJIOTHH
cOopa, pa3MeIIeHus,
XPaHCHMSI, HAKOIIJICHHUS,

npeoOpa3oBaHusl U MiEpeaadn

JAHHBIX B MPO(PECCUOHAIBHO
OpPUEHTHUPOBAHHBIX

MH(OPMAIIMOHHBIX CUCTEMAX;

— oOpabaTbIBaTh U

aHATU3UPOBaATh UHGOPMAIIHIO

C IPUMEHEHUEM
IPOrPaMMHBIX CPEJCTB U
BBIYHCIIUTEILHON TEXHUKH;

— TOJy4YaTh UH(OPMAITUIO B
JIOKAJIbHBIX U TTI00aTBHBIX
KOMIIBIOTEPHBIX CETSX;

— MPUMEHATH rpaduyecKue
peNaKTOphl AJIs CO3AAHUS U
pelaKTUPOBAHUS
N300pKEHUN;

— MPUMEHSTh KOMITbIOTEPHBIE
IPOTPaMMBI JIJIs TIOMCKA

uH(pOpMaIuK, COCTABICHUS U

oopMIICHUS JOKYMEHTOB U
MIPE3CHTALUH.
3HaTh:

«OTn4HO» -
TEOPETHUUECKOE
coJiepKaHue Kypca
OCBOEHO IOJHOCTHIO, 0€3
poOesoB, yMeHUs
c(hopMHUpPOBaHEI, BCE
MPaKTUYECKHE PadOThI
BBITIOJTHEHBI, KAYECTBO MX
BBITIOJTHCHHUS OIIEHEHO
BBICOKO.

«Xopomoy -
TEOPETHUECKOE
coJiepKaHue Kypca
OCBOEHO IIOJIHOCTBIO, 0€3
poOeIoB, HEKOTOPHIE
yMeHUs CHOPMHUPOBAHBI
HEJI0CTaTOYHO, BCE
paKTUYECKUe PaboThI
BBITIOJTHEHBI, HEKOTOPHIC
MYHKTHI MPAKTHYECKUX
paboT BBITIOJIHEHBI C
OIIMOKaAMH.

«Y TOBIETBOPHUTEIHHO) -
TEOPETHUYECKOE
coJiepKaHue Kypca
OCBOCHO YaCTHUYHO, HO
poOeIIbl He HOCST
CYLIECTBEHHOTO
XapakTepa,
HEOOXOANMbIEC YMEHUS
paboTBI ¢ OCBOCHHBIM
MaTepruajIoM B OCHOBHOM
c(hopMUPOBaHBI,

HaGnronenue 3a
paboroit
oOyyJaronmxcst npu
BBITIOJIHEHUU
MPAKTUYECKUX
pabor.

Ouenka
pEe3yIbTaTOB
TECTUPOBAHMUS.
Ouenka
MPE3EHTAIUH 110
BBIOpaHHOM TemMe
npoeccruoHanbHO
OPUEHTHUPOBAHHOTO
coJiepKaHusl.
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— 0a30Bble CUCTEMHBIE
POrpaMMHBIE MPOAYKTHI U
MaKeThl TPUKIATHBIX
porpamm (TEKCTOBBIE
MPOIIECCOPBI, JIEKTPOHHBIE
TaOJINIIBI, CUCTEMBI
yrnpasieHust 0a3aMu JJaHHBIX,
rpaduueckue peakTopsl,
UH(GOPMAIIMOHHO-TIONCKOBEIE
CUCTEMBI);

— 00IIMIA COCTaB U CTPYKTYPY
NEPCOHAIBHBIX AIEKTPOHHO-
BBIYHMCIIUTEIHHBIX MaIlTUH
(3BM) 1 BBIYMCIUTENBHBIX
CHCTEM,;

— OCHOBHBIC METOJIbI U IPUEMBI
oOecrieueHus
MH(OPMAIMOHHOU
0e30I1aCHOCTH;

— OCHOBHBIE MOJOXKEHUS U
PUHITUTIBI
aBTOMATU3UPOBAHHOMN
00paboTKH U nepeaadu
uH(popmanuu;

— OCHOBHBIC IPUHIIUATIBI, METO/TBI
U CBOICTBa MH(DOPMAITMOHHBIX
U TEJIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTUH B
npodecCHOHAILHON
JIESITEIbHOCTH.

OOJIBIIIMHCTBO
IPETyCMOTPEHHBIX
IpOrpamMmoii 00y4yeHus
MPAKTUYECKUX padOT
BBITIOJIHEHO, HEKOTOPHIE
YHKTHI U3
BBITIOJTHEHHBIX padoT
COJIepKaT OIIUOKH.
«HeynoBneTBopUTENBHO»
- TEOPETHUECKOE
coJiepKaHue Kypca He
OCBOCHO, HEOOXOIUMEBIC
yMEHUS HE
c(hOpMHUPOBaHHI,
BBITIOJIHEHHBIE
paKTUYECKUe PaboThI
cojepkar rpyoblie
OIIIHUOKH.
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